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CTBUH Working Groups & Technical Guides
As of October 2017, seven CTBUH Technical Guides have been published to date, the covers of which are
shown below: Urban Habitat & Urban Design (2017), Performance-Based Seismic Design (2017), Outrigger
Design II (2017), Green Walls (2014), Natural Ventilation (2013), Wind Tunnel Testing (2012), and Outrigger
Design (2011). Guides currently in process include Façade Access & Maintenance, Fire Performance of
Façades, Program & Construction Management, Security, Tall Timber, and Vertical Transportation.

Objective
The primary purpose of a Working Group is to produce a relevant Technical Guide on a focused topic. As such,
the structure of a Working Group is closely tied to the authorship of the Technical Guide, ideally consisting of
a Working Group Chair or two Co-Chairs, all of whom act as the primary authors of the guide. The Chairs or
Co-Chairs / primary authors should represent different companies.
The Chair / Co-Chairs is responsible for the overall steering of the group and the content of the guide. The
wider Working Group can embrace members who may be additional contributors to the guide. These
members may author one sub-section of the guide and/or peer review the guide overall. As such they would
be listed as contributors / peer reviewers of the guide, but not primary authors. The peer review panel should
encompass a wide panel of experts with an international spread, who review the work for accuracy and give
industry buy-in.

Subject Matter
CTBUH Technical Guides should focus on a subject matter of current relevance and interest to the tall building
industry. Subjects that are too broad or too narrow can be a detriment to the success of a guide. For example,
a guide on “Sustainability in Tall Buildings” would encompass far too much material for a single guide to
cover. Alternatively, a guide too narrowly focused will not attract the necessary interest or audience. CTBUH
Technical Guides should be aimed at a wide cross-section of building industry professionals, including building
developer-clients and city officials. The intention then is to pitch the content at people with an interest and
background in the subject – not necessarily experts in the subject itself. It is thus important to explain the
necessary background in the guide, before developing it into detail.
Case Studies
All Technical Guides should provide practical, state-of-the-art technical detail and historic perspective. The
most successful guides to date have been focused around extensive case studies, which form a large part of
the guide content itself (see image below). These case studies not only provide background on the building
relative to the subject of the guide, but are extensively analyzed, including sections on ‘strengths’ and
‘limitations/considerations’. Other Chapters in recent guides have typically included: introduction &
background, design considerations (drawing out common points across case studies), risks / limitations,
recommendations and future research needs. It is important that the guide present a balanced overview of
the subject – highlighting both strengths and potential limitations/risks overall. It is also essential that the
guides are focused on tall buildings, not buildings generally.

Above: Extract of the first two pages of a Case Study from the Green Walls in High-Rise Buildings Technical Guide (2014)
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Authorship
A CTBUH Technical Guide will have two or three primary authors who are credited on the front cover of the
guide (the Working Group Chair or Co-Chairs). Contributors are those that author sub-sections of the guide
focused on their area of expertise, or on a specific case study in which they were involved. Contributors and
Peer Reviewers are credited in the opening pages of the guide (see image below).

Above: Extract of the ISBN and Contributor pages from the Green Walls in High-Rise Buildings Technical Guide (2014)

Peer Reviewers
A Peer Review panel should be established for the guide. This group should ideally be made up of 15–20
experts within the topic field, representing a diverse group of companies, geographic locations, and in some
cases, professional backgrounds. Peer reviewers will review the guide (in whole, or in part) for accuracy, as
well as providing industry buy-in.
Production Process
•
•

Once an initial proposal has been approved by CTBUH, the Working Group Chair or Co-Chairs will steer
the authorship of the guide, write/commission case studies, recruit contributors if needed, etc.
Progress drafts should be submitted to CTBUH for periodic review.
Once a complete draft has been reached (typically a 3–6-month process) it should be sent out for peer
review.
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•
•
•

•
•
•

After providing peer reviewers sufficient time to review the document in its entirety (typically 3–4
weeks), feedback should be considered, incorporated, and a final draft produced (typically a further 34 weeks).
At this stage a final draft and corresponding images, drawings, figures, tables, etc. should be
submitted to CTBUH.
CTBUH will then handle the publication layout, final review, and coordination with an external
publisher (typically 2-3 months). Please note that the Working Group should provide all highresolution illustrations with copyright permission alongside their manuscripts, but CTBUH is available
to assist in this process if needed.
CTBUH will typically engage with a publisher once the manuscript has reached an advanced stage of
progress (typically prior to the peer review process) to ensure enough time for publisher buy-in and
promotion.
Once layout and final checks are complete it typically takes another 2–3 months for production and
delivery.
The full schedule for Technical Guide production, from start to finish, can thus be anywhere from 9–
14 months.

Establishing a CTBUH Working Group / Technical Guide
Benefits
•
•
•
•

Working Group Chairs / Co-Chairs and their companies are recognized as primary authors, and thus
portrayed as leading industry experts on the subject matter addressed.
Chairs / Co-Chairs are recognized as CTBUH Leaders enjoying a high profile at all CTBUH events and on
the CTBUH website.
Authors receive a complimentary copy of the final publication, as well as significant discounts on bulk
sales. Contributors, peer reviewers, and their companies also receive discount pricing.
Technical Guides are typically launched at a special event during a CTBUH conference, and promoted
heavily to the CTBUH network, thus further promoting the Chairs / Co-Chairs and their companies.

Technical Guide Initiation/Application Process
The first step in the establishment of a new working group is to determine an appropriate subject not yet
represented, and put together an initial proposal for review by CTBUH. Proposals should include a synopsis for
the Technical Guide, the target audience, a draft chapter plan (sample chapter plans of previous guides are
available for reference by request), suggested Co-Chairs and possible contributors/peer reviewers.

Proposals should be submitted to the CTBUH Global Initiatives Assistant Heather Spray at hspray@ctbuh.org.
Proposals will be reviewed by the CTBUH Board of Trustees.
Working Group Chairs/Co-Chairs must be members of the CTBUH, preferably at the organizational level.
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